Blackboard Learn:

How to Grade an 73
Assignment online? mi| TELFER

CONNECTS YOU TO WHAT MATTERS

For assignments submitted using the Blackboard Assignment tool, you can mark it entirely online

with the inline Grading tool.

Learning outcomes
After following the steps in this document, you will be able to:

* Use the Inline Grading tool
» Grade an assignment and give a feedback

Access submitted assignments

1) When students submit assignments, you can access them directly from Needs Grading under
the Grade Centre tab:

Control Panel
Collection
Course Tools
Evaluation

Grade Center

MNeeds Grading < 1
Full Grade Center

Agsignments

Tests

sers and Groups



2) All the assignments submitted are regrouped by category. You can grade all the
assignments submitted at once or select them by item (name) or users (students). As soon as

these assignments are graded, they are removed from the list.

Grade All

Category [tem ser Date Submitted

| Assignment ¥ || Allitems ¥ || All Users '||AnyDatE Al | & Go
Enter dates as mm/dd/yyyy

3 total items to grade.

Category [tem Name User Attempt
Assignment Report 4 Abdul H. (DEMO) Kane December 12, 2014 12:02:27 PM
Assignment Report & Abdul H. (DEMO) Kane December 12,2014 12:02:37 PM
Assignment Report & Abdul H. (DEMO) Kane February 8, 2015 10:35:52 AM

3) If you select directly an assignment, you will be able to evaluate all the students who have
submitted the same assignment. You can grade all users or grade with Uses Names

Hidden.

Category [tem Mame ser Attempt
Assignment 8 Abdul H. (DEMD) Kane
Assignment Grading actions for Report 4 | (DEMO) Kane

Grade All Users (1)

Grade with User Names
Hidden (1)
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4) If you click directly on a student name, you will be able to evaluate the student’s attempt.

Category [tem Mame ser Attempt

Assignment Feport 4 Abdul H. (DEMO) Kane | €= 4

/Note: You can also access the Grade Assignment page from the Full Grade Centre. \

1) Place the mouse over a specific cell and click on the button. In the drop down menu, select
an Attempt or View Grade Details.

Grade Information Bar

W past Nal; First Name ° Report4 © Reports Report 6
(| Bradley Colette == g 5
|| Kane Abdul H. (DEMO) (5 @Q Satisfaisant
Sen e Rews 0 B 2]
-5 | Move ToTop || Email View Grade Details 4—; 1

Exempt Grade /

Attempt 1212114 @

2) If you select View Grade Details, Click on View Attempts to access the Grade Assignment

page.
User Abdul H. (DEMO) Kane (e241854 demo) < Column Report 4 (Assignment) < @ >
Current Grade: Needs Grading (-) Exempt

Grade based on Last Graded Attempt

Due: None

Calculated Grade

\ View Attempts —Gr——— ] 2 /
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Adding Comments to an Assignment

Once you click on Attempts or View Attempts, you access the grading sheet with a preview
of the document submitted on the left side that allows you to add comments.

P,

X || ® | |J comment 10f2 N/

ﬁl:nmment +\¥ Draw < Highlight aA Text s Strikeout
(¢ Point Comment

[ Area Comment

\ s TextComment J

ADMXXXX

Ideas for Wiki Use

1. Use a wiki for an "ice-breaker." Have each student ints

1) Use the inline grading tool that includes the following features (Word, PowerPoint, Excel
and PDF files only). Add text comments with highlighting, drawing, strikeout etc.

fs Comment ¥« Draw . Highlight aA Text s Strikeout Highlight tool [ |[ ][ |[]

ADMXKXX

Ideas for Wiki Use

1. Use a wiki for an "ice-breaker” Have each student interview another student, wnte a Abdul H. Kane: My point comment.

brief biography, then post that to a/class bio wiki.
2. Have students create a class expanded bibliography or resource wiki. ESghStudent

£ffer wording.

Abdul H. Kane: My text comment

posts one orgore articles jor resources,
[ - i : -
~ sUMmary & thatem. hey can be organized|and exported as a collection for

[ Abdul H. Kane: My area comment
AN students to take with them at the end of the course.

* Please note that the system gives automatically the name of the marker. If your teaching
assistant or grader enters feedback, his/her name with appear on the assignment, as well
as yours if you decide for example to reply to the feedback (see above).
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2) You can download the annotated assignment as a PDF. Ensure to select Acrobat
Reader to display the document with the comments:

Download file
File type: .docx

Download annotated PDF
Includes comments

3) You can move from one assignment to another one (see below).

n Abdul H. (DEMOQ) Kane [Attempt 1 of 1)
ade Previous [tem

Grade Next Item
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4) Click directly on the pen to enter a grade for the Last graded attempt or type a grade for
the Attempt.

Assignment Details

GRADE
LAST GRADED ATTEMPT i 4

ATTEMPT
208115 10:35 AM M00
SUBMISSION
*

[] My submitted Assignment.docx

COMMENTS

7 AbdulH.{DEMO)Kane

208015 10:35 AM

It was easy!

5) Save the grade.

Assignment Details

GRADE
LAST GRADED ATTEMPT

ATTEMPT

208115 10:35 AM 100

~ Click on the arrow to reveal the feedback field and details
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Assignment Details ~

GRADE

LAST GRADED ATTEMPT

If you added a rubric to the assignment, you can

ATTEMPT use it to grade a student or group work.
2/9i15 10:35 AM Moo

Exceeds Expectations

GRADE BY RUERIC \
MEDIA EXPLORATION RUBRIC  Used for Grading < Points: 40 (40%)
Followed all of the Fo
FEEDEACK TO LEARNER instructions provided to ins
create sample instructional Cre
media item, following me
Rubrics docx principles of good visual pr
- design and production, 7

You can provide students with general using the tool. Sample is
posted and includes

feedback regarding the assignment and working hyperlink to view
attach a file with your comments. ‘e putput.

@ A 4

5l Add Notes | Grading notes for the marker.

Cancel | Save Draft m <—— Submit to complete the grading. The
grade will be available to students.

Eal

You should see this message :

Success: Grade submitted.

Viewing 1 of 1 gradable items

or ! Abdul H. (DEMO) Kane (Attempt 1 of 1)
Gr

ade Previous ltem

Grade Next Item
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This is what the students will see in “My grades” :

My Grades

l Repurt4'
58 Igniment

rflr_w. 2015 2:42 PM ® |Satisfaisant
GRADED y4

Report 6

Excellent work!

Rubrics.docx

Comments & Markups Bl Assionment Details ~

Page 1 GRADE

LAST GRADED ATTEMPT ' 100/100
A 1. Use a wiki for an “ice-breaker.” e

Abdul H. Kane - a month ago

{3 My point comment J?HET:F; AM 100/100
Abdul H. Kane - a month ago - :
Al class bio wiki
Abdul H. Kane - a month ago GRADE BY RUBRIC
A Each student _
Abdul H. Kane - a month ago MEDIA EXPLORATION RUBRIC  Used for Grading
3 My text comment
Abdul H. Kane - a month ago
- FEEDEACK TO LEARNER
aA “Betterwording
Abdul H. Kane - a month ago
# Drawing Excellent work!
Abdul H. Kane - a month ago Rubrics docx
e . iof - inf ) -
Abdul H. Kane - a month ago
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Need help?

Abdul Kane Or Call : 613) 562-5800 (6555)

Instructional Designer Centre for Mediated Teaching and Learning)
Desmarais hall, Office 5128 Vanier Hall, room 1022

(613) 562-5800 (8639) 136, Jean-Jacques Lussier Ottawa ON K1N 6N5

abdul.kane@telfer.uOttawa.ca

Computer Assistance Request Form (Choose
Blackboard/Virtual Campus in the menu)
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