BYLAWS
MASTER OF HEALTH ADMINISTRATION ALUMNI ASSOCIATION
UNIVERSITY OF OTTAWA
ARTICLE 1: NAME

This Alumni group shall be called the “Master’s of Health Administration Alumni Association of the University of Ottawa“.

The governing body of the Alumni group shall be called the ‘’MHAAA Board’’.
ARTICLE 2:  VISION / MISSION


Vision


To build a community of MHA Alumni engaged in enhancing the MHA Program of the 
University of Ottawa.

Mission

1.  To develop and maintain a network for communication among MHA alumni, students, 
faculty and the health care community


2.  To create opportunities for professional development of alumni through educational 
sessions and information exchange


3.  To promote the enrolment of qualified students by the MHA program and to support 
their advancement in the health care field


4.  To advocate on behalf of alumni to the MHA director regarding the content and quality 
of the MHA program.
ARTICLE 3:  MEMBERSHIP

There shall be four categories of members:


(a) Active Member


(b) Honorary Member

(c)  Associate Member


(d)  Student Member

ARTICLE 4:  ACTIVE MEMBERS (with voting privileges)


An Active Member will hold a Master’s degree in Health Administration from the 
University of Ottawa.  All graduates are automatically members upon graduation.  An 
active member in good standing is one who has not contravened the Bylaws of the 
Association. Active members may take part in any vote and may hold an elective function 
in the Association.

ARTCLE 5:  HONORARY MEMBERS (non voting)

The Association may under recommendation of the Board, name as honorary members, 
individuals, not necessarily graduates or students of the program, who have made a 
significant contribution to the Alumni Association or the academic life of students enrolled 
in the program.  Honorary members may be present at the association meetings but may 
not, in any way, take part in any vote nor exercise any elective functions in the 
Association.

ARTICLE 6:  ASSOCIATE MEMBER (non voting)
An Associate Member is a member who was enrolled in the MHA Program on a full-time, part-time or special basis but has not completed all the requirements for a Master’s degree in Health Administration. Associate members may be present at the association meetings but may not, in any way, take part in any vote nor exercise any elective functions in the 
Association.

ARTICLE 7:  STUDENT MEMBER (non voting)

A Student Member is a member who is currently enrolled in the program of Health 
Administration at the University of Ottawa or who has ceased to be enrolled in the 
program within the last year but has not completed the requirements for graduation.

Student members may be present at the association meetings but may not, in any way, take part in any vote nor exercise any elective functions in the Association.

ARTICLE 8:  ASSOCIATION MEMBERSHIP FEES


There will be no Association membership fee.
ARTICLE 9:  EXPULSION AND SUSPENSION

Any member who contravenes to the Canadian College of Health Leaders (CCHL) Code of Ethics may be suspended.  However, all such measures cannot be taken unless, on the recommendation of the Board, the action is supported by a two-thirds (2/3) vote of the active members present at a special or annual meeting of the Association.

ARTICLE 10:  ANNUAL GENERAL MEETING   

A general meeting of all members of the Association shall take place each year.  On the 
occasion of the annual meeting, members shall receive an annual report from the 
Board, a statement of revenue and expenses, and shall biennially elect the officers of the 
Board.  

ARTICLE 11:  SPECIAL GENERAL MEETING


A special general meeting of members may be called at any time under the following 
conditions:


(a) at the request of the President, or


(b) under resolution from the Board, or


(c) at the written request of at least twelve (12) of the active members to the President, 
  
     giving the objective or reasons for the meeting.  The President shall instruct the 
      
     Secretary/Treasurer to call a general meeting within sixty (60) days of receipt of such 

     a request.

ARTICLE 12:  NOTICE OF MEETING     

Notices of meetings related to annual general or special general meetings, signed by the President and indicating the date, place and agenda of these meetings, shall be emailed (or posted on the MHAAA website, or recognized University of Ottawa bulletins) to each member at least twenty-one (21) complete days before the day of the meeting.

ARTICLE 13:  QUORUM 


Twelve (12) voting members, inclusive of two (2) members of the Board, 
present at the 
annual general meeting or at any special general meeting shall constitute a quorum.

ARTICLE 14:  CONDUCT OF MEETINGS

The President shall preside at all meetings.  In his/her absence, the Vice-President, or in 
his/her absence, a member of the Board shall preside. 


At all meetings, except in specific cases explained in these bylaws, all and any decisions 
shall be taken by the expression of a simple majority. Votes on any question shall be 
taken by a count of raised hands, unless the President or five active members request a 
closed ballot. 


Except in the case of a closed ballot, a declaration by the President that the motion has 
been accepted or rejected shall constitute proof prima facie of the fact.


In the case of a closed ballot, the President shall determine the procedure to be followed. 
In the case of a tie vote, the President has the right by his status to cast the determining 
vote over and above the vote to which he is individually entitled.  

ARTICLE 15:  ELIGIBILITY FOR VOTING AND HOLDING OFFICE


Only active members will be eligible to vote and hold office unless otherwise specified in 
the bylaws.
ARTICLE 16:  BOARD – COMPOSITION AND POWER


The Board shall be composed of the six (6) active members elected from the 
membership at large. The Board also includes the immediate past President, any 
regional chapter Directors (recognized by the Board).  The Board shall plan for and 
administer the business of the Association.  Two (2) students of the MHA Program will be 
added to the Board to represent the interest of the students.   

The Board shall possess all power and authority necessary to properly administer the 
business of the Association.  It may, from time to time establish special standing 
committees; appoint members to the committees and delegate to them, authority and 
power judged to be necessary.

In addition to the authority given to the Board by the Bylaw, the Board may use any power or authority of the Association to perform any legal acts which, in accordance with this Bylaw, cannot be accomplished or performed by individual members of the Association.   

ARTICLE 17:  TERM OF OFFICE AND ELECTION

The members of the Board who are elected from the membership at large shall consist of the President, the Vice-President, the Secretary, the Treasurer, two Members at large. They may be re-elected.

Elections shall be conducted annually at the Alumni’s annual general meeting.  Each elected position shall be for the period of two years, with one half of the Board being elected each year.  The President, Secretary and one Member at large shall be elected in one year.  The Vice President, Treasurer, one Member at large shall be elected in the alternate year.  

The election of officers shall be done by hand unless the President or four (4) active members request that some other method be used.  The procedure related to the election of officers shall be determined by the Board.

The six (6) elected Directors of the Board shall consist of:  



One (1) President



One (1) Vice President



One (1) Secretary



One (1) Treasurer



Two (2) Members at large


Only Active members or graduates have voting privileges on the Board.

The eight (8) ex-officio Directors of the Board shall consist of:

One (1) Past President (ex-officio - voting)
One (1) MHA Coordinator (non-voting)
One (1) CCHL Liaison (voting)
Two (2) Executives in Residence (ex-officio) (voting)


Two (2) MHA students from first and second year (ex-officio) (non voting)
One (1) Director of MHA Program (ex-officio) (non-voting)
ARTICLE 18:  MEETINGS OF THE BOARD

The Board shall meet not less than quarterly.  These meetings may be conducted upon
written notice by the Secretary, by telephone or other acceptable means of 
communication.  All resolutions signed by all members of the Board are valid and binding 
as if adopted at a regular meeting of the Association.

ARTICLE 19:  QUORUM


Four (4) Directors of the Board, including one of the elected members, present at a 
meeting of the Board shall constitute a quorum.  

ARTICLE 20:  PROCEDURE OF MEETINGS


The President shall determine the date, place and procedure of meetings of the Board.
ARTICLE 21:  VACANCY WITHIN THE BOARD

(a) Any vacancy which occurs less than one (1) year after the election of a member shall 
   
     be filed within a reasonable delay by following the mode of election of the member to 
 
     be replaced, but only for the unexpired portion of the term of such member.


(b) Any vacancy which occurs one (1) year or more after the election shall be filed, for the 
     unexpired portion of the term of the member to be replaced, by a resolution of the 

     Board who remain in office.

(c)  Any vacancy that exists because a member could not be elected can be filled by a 
  
      resolution of the remainder of the Board.
ARTICLE 22:  MEMBERS OF THE BOARD


 PRESIDENT

The President shall be the official representative of the Association.  He/she shall preside at all meetings of the Association and of the Board.  He/she is an ex-officio member of all Committees constituted by the Board except, if it is constituted, of the Nominating Committee.  The President performs all acts authorized by these Bylaws and has all other authority and power that may be delegated to him/her by the Association.


VICE PRESIDENT
The Vice President shall replace the President in the instance of the President’s absence, incapacity or resignation.  He/she also has any other functions and power that may be delegated to him/her by the President and the Board.

SECRETARY 

The Secretary shall, after reasonable notice, transmit to the Board, and to the members 
of the Association, information related to the business of the Association, unless 
otherwise requested by the President.  

TREASURER

The Treasurer shall be responsible for the safekeeping of all assets, documents of the Association, and will deposit in a specific bank (to be decided by the Board), all funds belonging to the Association.


MEMBERS AT LARGE


Active members as nominated and approved by the Board.

CCHL LIAISON

Active member nominated by the local regional chapter of Canadian College of Health Leaders and approved by the Board.

EXECUTIVE IN RESIDENCE (2) 


Up to two Active members as appointed by the University.

STUDENT REPRESETATIVES (2) 

Elected student representatives from first and second year.

MHAAA COORDINATOR 

The coordinator is to provide support and continuity to the Board and the 
working of its 
committees and would include the following responsibilities:  coordinate the activities of 
the Board and of its sub-committees or task forces, attend the meetings of the Board and 
keep records of the meetings, oversee the implementation and follow up of all the 
projects, maintain a close working relationship with to the MHA Program and U of O 
Alumni Office.

MHA PROGRAM DIRECTOR
The Director will act as a liaison between the MHA Program, Telfer School of Management and the Association.
ARTICLE 23:  REMUNERATION


The members of the Board will discharge their duties without remuneration, but they may 
be indemnified in accordance with the regulations, for the expenses that they have justly 
incurred in the course of their function for the business of the Association.

ARTICLE 24:  SIGNATURES


All cheques, notes and other financial or commercial documents will be issued, accepted, 
endorsed and signed by the President, or in his/her absence, by the Vice President, and 
by the Treasurer or, in his/her absence, by a member designated by the Board.      
 

ARTICLE 25: ADJOURNMENT

If at the time at which any meeting of the members of the Board has to be called and that 
a quorum cannot be obtained, the said meeting, after an elapsed period of thirty (30) 
minutes, will be adjourned for a period to be determined by the President or his delegate.

ARTICLE 26:  AMENDMENTS


Any amendments or modifications to the present Bylaws must be proposed by either the 
Board, or in writing and signed by at least eight (8) members addressed to the Secretary. 

A Bylaw or amendment to a Bylaw passed by the Board must be presented for 


confirmation, amendment or rejection at the next annual or special general meeting 

of the Association called for that purpose.

ARTICLE 27:  FINANCIAL YEAR


The financial (or business) year of the Association shall terminate on the thirty-first (31st) 
day of December each year.

ARTICLE 28:  REGIONAL CHAPTERS

A Regional Chapter may be formed with the approval of the Board upon receipt of a written application duly signed by at least six (6) active members of the Alumni Association and designating the person who would act as the Regional Chapter’s Director.

Regional Chapters shall:

(a) consist of at least (6) active members; 
(b) promote social and educational activities; 
(c) hold at one (1) events each year to maintain Chapter status; report to the Board each year on its activities;  
(d) be open for membership to any active member of the Alumni Association who resides in the province or region covered by  the Regional Chapter;  
(e) contribute to the Alumni bulletin as requested by the Board; and 
(f) promote the objectives of the Alumni Association. 

Regional Chapters shall be governed by the general provisions of the Alumni Bylaws in 
conducting their affairs.
ARTICLE 29:  REGIONAL DIRECTORS


Regional Chapters shall elect or appoint a Regional Director who shall preside over the 
affairs of the Regional Chapter and who shall serve as a member of the Alumni Board.  


The term of Regional Directors shall be of two (2) years.  Regional Directors shall be 
elected/appointed from the active members of the alumni, who are members of the 
Regional Chapter.  


Regional Directors shall be responsible for planning the activities of the Chapter, 
submitting Regional Chapter news to the Alumni newsletter at least once per year.

The Board of the Alumni Association may request a Regional Chapter to 
elect another Director should it be determined that the Director is not fulfilling his/her responsibilities to the Regional Chapter and to the Alumni Association.

Approved by the MHAAA Members on January 1, 2011
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